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7. Flowchart showing how concerns and disclosures are reported  

All Trust staff, including the Trust’s Designated Safeguarding Officer, 

will deal with concerns using the following flowchart illustrating how 

they are to be reported and escalated: 
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In extreme 

circumstances, call  

the Police on 999 

Do you have 

concerns for the 

child or young 

person’s 

immediate 

safety? 

Do you have 

concerns 

about the 

safety and 

wellbeing of 

a child or 

young person 

(including 

online safety 

or abuse)? 

Are you 

able to 

speak to a 

teacher or 

responsible 

adult from 

the child’s 

school or 

other 

educational 

setting? 

Record your concerns 

and any discussions in 

writing by completing 

a Safeguarding 

Report Form 

 

 

Do you have 

concerns about 

the behaviour of 

a Trust volunteer, 

contractor or 

staff member? 

Is your concern about the 

Designated Safeguarding 

Officer? 

Report concern to 

the teacher or 

responsible adult in 

charge. 

 

Record concerns 

on a Safeguarding 

Report Form and 

give it to the Trust’s 

Designated 
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Contact the 

Designated 

Safeguarding 

Officer 


